










































        

 

A. Fill in the blanks with the given words: 

  

mistakes  input        orders   easier 

reliable  intelligence  accurate  computer 

  

1. A computer is an electronic machine which makes our work 

……………………… and faster. 

2. A computer never makes ……………………… . 

3. We cannot work as fast as a  ……………………… . 

4. We do not need ……………………… from outside to do a job 

all the time. 

5. Data or instruction entered into a computer is called the 

……………………… . 

6. Computer is very ……………………… , that is, it does not 

make any mistake. 

7. Computer is a ……………………… machine. 

8. A computer has no ……………………… to performance any 

task on its own.  

Ans.   

1.  easier  2.  mistakes  3.  computer  4.  orders 

5.  input  6.  accurate  7.  reliable   

8.  Intelligence 



B. Write T for true and F for false statements: 

1. A computer is similar to us in many ways. 

2. We can work as fast as a computer. 

3. A computer sometimes makes mistake. 

4. We can think and take our own decisions. 

5. Data or instruction entered into a computer is called the 

input. 

6. Use of computers leads to increase in paper work. 

7. A computer does no harm to environment and human health. 

8. Cyber crimes have also increased due to the use of 

computers. 

Ans. 

1. T  2. F  3. F  4. T 

5. T  6. F  7. F  8. T 

 

C Tick ( ) the right option: 

1. A computer 

 (a) never gets tired  (b) never makes mistakes 

 (c) works very fast  (d) All of these 

2. Which of the following is not an input for banana shake? 

 (a) banana   (b) milk 

 (c) turmeric   (d) sugar 

3. Which of these is an output  device? 

 (a) Monitor   (b) keyboard 

 (c) CPU    (d) Printer 

4. Which of these is a processing device? 



 (a) CPU    (b) Mouse 

 (c) Monitor   (d) Keyboard 

5. A computer cannot 

 (a) store information   (b) think and take 

decision 

(c )  work accurately   (d) work fast  

Ans.: 

1.  (d)  2.  (c)  3.  (d)  4.  (a)  5.  (b) 

 

 

 

A. Fill in the blanks with the given words: 

  

monitor  pictures  sounds   send 

computer circular  hardcopy  games 

 

1. Input devices allow us to ……………………………… 

information to the computer. 

2. The text we type on the keyboard is shown on the 

……………………………… . 

3. Mouse also helps us to draw pictures and play 

……………………………… . 

4. Microphone is used to record ……………………………… . 

5. Web camera is primarily used to share 

……………………………… . 



6. Joystick helps us play games on a ……………………………… 

. 

7. The result given to us by a computer is called the 

……………………………… . 

8. A printer gives us the ……………………………… output on a 

paper. 

9. Both CD and DVD are ……………………………… in shape. 

10. A hard disk stores a ……………………………… amount of 

data. 

Ans.: 

1. send  2. monitor  3. games 

4. sounds  5. pictures  6. computer 

7. output  8. hard copy  9. circular        10.

 large 

B. Answer the following questions in one or two sentences: 

1. Name two input devices. 

2. Name two output devices. 

3. Which input device is used to point and select things 

displayed on the monitor. 

4. Which device is used to record sounds? 

5. Which device helps to play games on a computer? 

 

 

 

 

 



Ans. 

1. Keyboard and mouse 2. Monitor and printer 

3. Mouse    4. Microphone 

5. Joystick    

 

C. Write T for true and F for false statements: 

1. A mouse is an input device. 

2. A Web Camera is used to have chat with friends and 

relatives. 

3. Joystick is used to take photographs.   

4. Speakers are input devices. 

5. A printout is also called hardcopy. 

6. Pen drive is circular in shape. 

7. Hard disks store a large amount of data. 

8. Processing means working on input and producing correct 

results. 

9. The CPU is the only processing device. 

10. A pen drive is connected to a USB port on the CPU Box. 

Ans. 

1. T  2. F  3. F  4. F  

5. T  6. F  7. T  8. T  

9. T  10. T 

 

 

 

 



D. Tick ( ) the right option: 

1. Which of these is a processing device? 

 (a) CPU    (b) Joystick 

 (c) Web camera   (d) Monitor 

2. Which of these is an input device? 

 (a) Monitor   (b) Speakers 

 (c) Microphone   (d) Headphones 

3. Which of these is obtained from a monitor? 

 (a) soft copy   (b) hardcopy 

 (c) photograph   (d) none of these 

4. We get hardcopy from a  

 (a) monitor   (b) speakers 

 (c) printer    (d) Headphones 

 

5. Which of these storage devices is smallest in size? 

 (a) CD    (b) DVD 

 (c) Hard disk   (d) Pen drive 

Ans.: 

1.  (a)  2.  (c)  3.  (a)  4.  (c)  5.  (d) 

 

 

 

 

 

 

 



 

A. Fill in the blanks with the given words: 

  

closed  shift  arrow desktop   power 

characters mouse  hardware   Return 

 

1. To start a computer, first  switch on the 

……………………………… supply button. 

2. The computer should be ……………………………… after 

completing the work. 

3. The small pictures on the  ……………………………… are 

called icons. 

4. The parts of a computer that we can touch are called the 

computer ………………… . 

5. A computer can work only with the instructions given by the 

…………………………… . 

6. A keyboard is used to type letters, numbers and special 

……………………………… . 

7. Enter key is also called ……………………………… key. 

8. There are two  ……………………………… keys on a 

keyboard. 

9. Cursor control keys are also called ……………………………… 

keys. 

10. A ……………………………… has a long tail connected to the 

CPU. 

 

 



Ans.: 

1. power  2. closed  3. desktop 4.

 hardware 

5. humanware 6. characters 7. Return   

8. shift                9. arrow  10. Mouse 

 

B. Answer the following questions in one or two sentences: 

1. What are the small pictures on the desktop called? 

2. Give two examples of hardware. 

3. Give two examples of software. 

4. What are the people who use computers called? 

5. How many keys does a standard keyboard have? 

Ans. 

1. Icons     2. Monitor and keyboard 

3. Notepad and MS Paint  4. Humanware 

5. 104 keys     

 

C. Answer the following questions in a few sentences: 

1. What is desktop? 

2. What are the steps to shut down the computer. 

3. What do you understand by hardware? Write examples. 

4. What do you understand by software? Give examples. 

Ans.: 

1. Once the computer is switched on, you will see the display 

screen with some icons. This is called desktop. 

2. To shut down the computer: 



 (a) Click on the start button. 

 (b) Click on the Power button on the start menu. 

 (c) Click on the shut down option. Wait until the computer 

shuts down. 

3.  The parts of a computer that we can touch are called the 

computer hardware. Examples are : Monitor and mouse. 

4. The software is a set of programs that stays inside a 

computer system which we cannot touch but can see and use. 

Windows, MS Point, WordPad etc. are some examples of 

software. 

 

D. Write T for true and F for false statements: 

1. The small pictures on the desktop are called cartoons. 

2. Closing the computer means to shut it down or turn it off. 

3. Mouse and joystick are computer software. 

4. People like us, who use computers are called humanware. 

5. There are 204 keys on a standard keyboard. 

6. Shift key is used in combination with the other keys. 

7. There are two enter keys on the keyboard one on the extreme 

bottom right corner and the other near the arrow keys. 

8. Function keys are placed at the top of the keyboard. 

9. Processing the mouse button is called clicking. 

10. Right click displays a list of hidden options on the computer 

screen. 

 

 

 



Ans. 

1. F  2. T  3. F  4. T 

5. F  6. T  7. T  8. T 

9. T  10. T 

 

E. Tick ( ) the right option: 

1. Which of these is not a part of hardware? 

 (a) CPU    (b) Monitor 

 (c) Windows   (d) Keyboard 

2. Which of these is not a part of software? 

 (a) Notepad   (b) WordPad 

 (c) Mouse    (d) Paint 

3. This key is used to erase a character typed on the left side of 

the cursor. 

 (a) Delete key   (b) Backspace key 

 (c) Right arrow key   (d) Left arrow key 

4. This key is used in combination with the other keys. 

 (a) Spacebar key   (b) Backspace key 

 (c) Shift key   (d) Enter key 

5. Pressing this key moves the cursor to the beginning of the 

line. 

 (a) Home    (b) End 

 (c) Ctrl + End   (d) Ctrl + Home 

 

Ans.: 

1.  (c)  2.  (c)  3.  (b)  4.  (c)  5.  (a) 



 

 

A. Fill in the blanks with the given words: 

  

help   central   white top   closed 

brush   freehand saving Eraser  mouse 

 

1. We use pencils and ……………………………… to draw and 

colour pictures in our notebook. 

2. When we draw in the Paint program, the mouse becomes the 

computer’s pencil and ……………………………… . 

3. Title bar is at the  ………………………… of the Paint 

window. 

4. The menu bar has three items on the left and a  

……………………………… button on the right . 

5. Drawing area is the …………………………… part of the 

screen. 

6. Pencil tool is used for ……………………………… drawing. 

7. The  ……………………………… tool is used to erase or rub 

the picture. 

8. Storing the work done in the computer is called 

……………………………… . 

9. A drawing should be ……………………………… from all the 

sides. 

10. ……………………………… colour should not be selected for 

colouring. 

 



Ans.: 

1. crayons 2. brush  3. top  4. help 

 5. central  6. freehand 7. Eraser  8. saving 

 9. closed  10. white 

 

B. Write T for true and F for false statements: 

1. The paint program is used to colour pictures, not to draw 

pictures. 

2. We draw with the help of a mouse. 

3. The paint tools help us to draw and colour in MS Paint. 

4. We can draw free-hard using Pencil tool. 

5. We can draw straight lines using Pen tool. 

6. Oval tool helps to draw oval shapes. 

7. Rectangle tool helps to draw rectangles. 

8. We can save our drawing too. 

9. We can open our saved drawings and work on them. 

10. Close button is used to close Paint window. 

Ans.: 

 1. F  2. T  3. T  4. T 

5. F  6. T  7. T  8. T 

 9. T  10. T 

 

 

 

 

 



C. Tick ( ) the right option: 

1. Which part of the computer becomes the computer’s pencil 

and brush? 

 (a) Monitor   (b) Keyboard 

 (c) Mouse    (d) Joystick 

2. Which tool is used for free-hand drawing? 

 (a) Brush tool   (b) Pencil tool 

 (c) Line tool    (d) Oval tool 

3. Which tool is used for straight lines? 

 (a) Brush tool   (b) Pencil tool 

 (c) Line tool    (d) Text tool 

4. Rectangle tool is used to draw 

 (a) Rectangles   (b) Squares 

 (c) both (a) and (b)   (d) None of (a) and (b) 

5. Which tool is used to fill colours in a drawing? 

 (a) Colour tool    (b) Fill with colour 

 (c) Colour palette   (d) None of these 

Ans.: 

 1.  (c)  2.  (b)  3.  (c)  4.  (c) 5.  (b) 

 


